












OVERVIEW NL 

HK International is one of the leading Government approved Manpower Agencies with 

License No. RL-998, in Bangladesh registered under the Ministry of Expatriates Welfare & Overseas 

Employment which facilitates professionally managed outflow of workforce from Bangladesh to 

abroad. Amir Aviation Ltd. is sister concern of Rubel Group, a foremost conglomerate of 

Bangladesh. 

HK International is a member of Bangladesh Association of International Recruiting 

Agencies (BAIRA). 

In spite of numerous recruitment agencies in Bangladesh, HK International realized that there 

was a need for a professionally managed recruitment agency to bridge the gap between 

opportunities and the opportunity seekers and thus the company came into existence. The 

company's overall stance has been to go-all-out for excellence and thus become the principal 

source of competitive, efficient and reliable Human resource solutions provider. The esteem 

position, in which HK International is held today, bears the testimony to the measure of success 

that the company has been able to achieve over the years. 

For HK International, social responsibility extends well beyond just writing a donation check to 

a charitable cause. It's about strengthening the diversity of our communities and creating 

opportunities for all people to participate in the workforce. It's about focusing on the long-term 

view and developing solutions that are sustainable. Whether it's helping an unemployed youth to 

join the workforce, or finding an engineer a job abroad, our reward comes from knowing that we 

make a real difference. 

Today and in the future. Because of our relationships with both employers and individuals, we are 

uniquely positioned to determine where current and future skills gaps are, identify people who need 

help engaging with the workforce, and develop solutions that bring these two groups together, 

mutually benefiting both. In this way, we function as a "bridge" to employment for many who would 

otherwise be unemployed. 

HK International has always considered human resources to be the only appreciating asset to our 

country. Since it is obligated to source quality human resources to its valued partners, HK 

International has developed its own training center where candidates are well groomed and trained 

for foreign companies. 

Our systems, programs and policies are designed to make the connection to work a viable option 

for those who need it. Our industry leading skills assessment processes and hiring policies 

help us ensure that people are not discriminated against. Rather, we focus on people's abilities - 

not their disabilities. 



OPPORTUNITIES NL 

Connecting People with Possibilities 

Bangladesh may not be blessed with natural resources but is a home of enormous manpower which 

has a potential to catapult Bangladesh into the leading manpower exporting countries of the world. 

So far Bangladesh has been known for its semi-skilled and unskilled workforce being sent to work 

abroad. But gradually we are exporting increasing number of Engineers, Doctors, IT specialists, 

Financial and Accounting Managers each year. This change of talent migration will soon put 

Bangladesh into world's leading talent hub. As there has been an economic and development 

renaissance in Asia, a huge demand of workforce has been called upon by the countries involved in 

this phenomenon. Hence, to meet their demand a potential to use the underutilized labor force of 

Bangladesh has caught our attention. HK International has been in the business of tapping human 

resource from Bangladesh and placing them in these countries for the last 10 years. Using 

the acquired experience, HK International plants to satisfy the demand of these requirements as 

well as contribute to the economic growth of the country by reducing unemployment and 

increasing the foreign exchange of the country. 

As mentioned, HK International has been in this business for the last 8 years, it has acquired 

the technical know-how of the business and over the years it has made the necessary 

modifications in the process of identifying potential jobs and placing the required human resource. 

HK International, as it was, will always be open to necessary changes to smoothen the recruitment 

process, to make the formalities easy for both the employees and employers. 











COMPANY PROFILE NL 
HK International is a country leader in the employment services industry; discovering and 

delivering services that enable its clients to win in the changing world of work. Founded in 1998, the 

company offers employers a range of services for the entire employment and business cycle 

including permanent, temporary and contractual recruitment; employee assessment and selection; 

trading; and consulting. Rubel Group's network of 4 offices (1 in KSA, 1 in Dubai, 1 in Qatar, 1 in India .) 

in 5 countries and more than 300 scouts spread across the country enables the company to meet 

the needs of its around 200 clients, including small and medium size enterprises in all industry 

sectors, as well as the world's largest multinational corporations. The focus of Rubel Group's 

work in on linking job opportunities through supply ing quality & efficient employees, enabling clients 

to concentrate on their core business activities. HK International operates hand in hand with five 

brands: 

• Rubel Group

• Amir Aviation Ltd.

• Nahar International Overseas Ltd.

• Hudud Al.afkar Recruiting office.

• Ausaf AI-Ekhtyar Consultant.

• Manpower export service

• Foreign worker service

• Times visit

• H. K international 
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SERVICES NL 

(A) MANPOWER CONSULTANCY/ ADVISORY

HK International, we leverage our unparalleled expertise of professional recruitment priRciples, 

along with a deep understanding of local & international manpower recruitment pro­cesses, 

to provide comprehensive H R services & recruitment solutions that maximize our clients' 

manpower potential. These servies revolve around Rubel Group's proven global com­

petencies. 

We possess excellent database to provide international placements in all major spheres of 

employment. We have experienced staff members with extensive working knowledge of the 

international industries. We mainly place job seekers in Kingdom of Saudi Arabia, United 

Arab Emirates, Qatar, Malaysia and Singapore. 

The hunt for quality talent can require overseas recruitment of particular skills. In many 

instances where the ideal 

candidate has been sourced, a Work Permit is required. With over one hundred and forty 

million people, it should come as no surprise that Bangladesh is one of the world's biggest 

talent hubs. 

HK International works in tandem with several international recruitment consultancies, assisting 

with overseas immigration and international work permit legislation advice. Indeed, providing 

an immigration advice is often a service that we offer as part of their recruitment package to 

prospective and current clients. 







RECRUITMENT PROCEDURE 
NL 

To begin with, the employer and the HK International should execute an agency agree­ment 

between them stating adequately the terms and conditions regarding the demand and 

supply of manpower from Bangladesh. This agreement should be signed by both the 

parties towards acceptance of stated terms and conditions upon which the demand will be 

executed. 

Understanding You Needs 

We study the client requirement and discuss the details with their representative to obtain a 

complete understanding of the needs. We work closely with our client, to clearly understand 

what their actual requirement is, so that we can grow our business relationship further. 

Then we ask the clients to submit necessary documents discussed below under the 

heading 

Employer's Part 

Power of Attorney 

The employer/ principal will issue a power of attorney to the HK International as a true & 

lawful attorney and agent in Bangladesh in respect of handling all the affairs with 

Bangladesh Government in respect of recruitment on behalf of the employer/ principal. 

Demand Letter 

The employer/ principal will formally issue a demand letter in favor of HK International 

stating the job categories, number of workers required in each category, monthly salary, 

duty hours, duration of contract and other amenities for workers such as food, medical, 

transport, air passage, accommodation and other benefits. 

Visa Documents 

Please note that, this particular requirement of document is only applicable for Kingdom of 

Saudi Arabia. The employer/ principal will provide visa documents (Okala) by which the Gov­

ernment of the employing country allows the employer/principal to recruit such workers 

from Bangladesh. It shall be in original and authenticated, which will be accepted by the 

respective embassy. 





RECRUITMENT PROCEDURE NL 

(D) Agency Agreement

The employer and HK international should sign an agency agreement with all the terms and 

conditions which will be the guide for both the parties. Authorization Letter, PIA and Demand 

Letter should be in original, duly sealed & signed by the sponsor or authorized person & 

attested by Chamber of Commerce and Ministry of Foreign Affairs. Upon receipt of all neces­

sary documents mentioned above, HK international. will be able to deploy the recruited 

persons to the destination of the employer within 14-45 days' time subject to availability of 

seats in airlines concerned 

HK International

The pre-selection Process 

The pre-selection process involves advertisements in local mass media in order to inform 

potential applicants about the jobs or contract at hand. In many cases, HK international 

tends to draw on its preexisting pool of applicants and potentials either from returning con­

tracts abroad or those in a waiting list for a new job. Plus, HK international. has an extensive 

computer database of all present & probable future applicants who come from all walks of 

life with different skills and qualities. The whole pre-selection process is run by ourown 

recruiting manager and executives based on following criteria: 

a) Capability

b) Competency

c) Knowledge

d) Experience

e) Finishing of job and quality of job performed.

Selection & Deployment Process 



RECRUITMENT PROCEDURE NL 

(a) Final Selection

We always prefer selection of applicant either by oral or practical test to be conducted by the 

employer or his/her authorized representative. We arrange his/her/their accommodation, 

transport and all other logistic support required for the purpose. In case we are entrusted 

with the selection & testing of worker, we normally do it with the help of a team of experts for 

technical & professional categories under direct supervision of our professional executives in 

our state of the art Trade Test Center. Testing facilities for complex engineering functions are 

also available at our Training Centre premises in Amulia, Dhaka, in adherence to the most 

modern processes and techniques in use at the time. 

HK International prides itself in the quality of the workforce it supplies and in order to retain 

the high levels we maintain that our trade testing process is constantly modified and adapted 

with the needs and requirements of various professional fields. 

(b) Web Based workers Management System

Here in HK International, We maintain a custom built web based project Management 

application software in which our partners (Employers, stakeholders of the project etc.) can 

observe the progress of the processing work of each individual as it happens. We constantly 

are updating the file of each worker on our management application system. Once a 

project is inked, we provide the employer with an user id and password to access the 

system. 

(c) Documentation

HK International also assumes the responsibility of accumulating the necessary documents 

of the applicants or candidates. Documents such as passport copy, visa copy, Bio-data, 

photo­graph, health certificate, academic qualification certificates, employment contract, 

and other necessary documents are collected for proper representation to the clients. 

Each worker is deployed with his/her own personal file which usually has the above 

documents. HK International also acquires necessary permissions from relevant government 

agencies and legal institu­tions. 



RECRUITMENT PROCEDURE 
NL 

(d) Validation of Proper Documentation

Unlike other recruiting agencies, we just don't merely collect documents and assemble those 

in workers' personal file rather we make every effort to check the authenticity of those docu­

ments on our behalf. For an instance we check the authenticity of educational papers with 

education boards and verify police records to make sure the worker deployed from our 

agency has clean records. 

(e) Medical Checkup

After a candidate has passed the first stage of selection the worker/candidate is sent for medi­

cal checkup in modern and authorized medical center of the respective embassies of the 

country of employment. These medical facilities maintain strict adherence to international 

standards. HK International looks into the matter strictly that every personnel positioned in 

the client's corporation and organization is in sound physical and mental state. For Kingdom 

of Saudi Arabia, prospective workers are required to undergo medical check-up at GAMCA 

approved medical centers as required by law. 

Our workers usually undergo following check-ups: 

• Routine Urine Test

• HBsAg, TPHA, HIV, Anti-HCV

• RBS, S Bilirubin, SGPT, SGOT, Creatine, Cholesterol

• Widal Test

• X-Ray, TB

(f) Application and Receipt of Visa

On behalf of the selected candidates, Amir Aviation Ltd. applies for the visa in the respective 

embassy as authorized by the employer. For countries like UAE, Qatar, Oman-we send com­

plete set of documents so that our clients can submit those for visa at their respective minis­

tries of that particular countries for processing. 



RECRUITMENT PROCEDURE NL 

Upon receipt of visa HK International: 

• Will match the employment contract with the final contract clause to protect the rights

of the employees.

• Will Prepare all documentations as per need

• Will Process medical clearance from Medical Center

• Will collect his/her police clearance certificates.

(g) Orientation

Once visa confirmation arrived either from the embassy or from the employer, we send all our 

prospective workers to undergo a rigorous orientation process. This is a new segment which 

has been introduced to enhance the workers' knowledge about his/her career. 

This process usually takes 10-15 days in which we educate them about the below mentioned 

criteria: 

• Educating themselves with the business entity they are about to serve

• Knowing the labor laws and other conditions related to the contract

• Do & Don't for them during the employment contract

• Detail knowledge about the destination country's laws

• Knowing his / her rights and obligations

• Lear operational language to sustain. Example: We teach them basic and sustainable

language if so required. If the workers are to work for a Chinese management company

and it is required that they know Chinese - we will try to educate them with sustainable

level of language and also give emphasis on learning the language even before being

selected on our pre-selection interviews.

• Soft skill set development. We strongly believe that an employee should be articulate

enough to be presentable at work premises. We work with them about the necessary

soft skills development before their deployment.

(f) Ticketing and Immigration

The employer may send PTA or remit necessary traveling expenses in favor of Grameen Travel 

& tourism to facilitate traveling as scheduled. We obtain emigration clearance from the con­

cerned government department for the candidates. 





RECRUITMENT PROCEDURE 
NL 

• Arrange timely receipt of the workers at airport

• Inform HK International about receipt of the workers.

• Advance payment of an amount to each worker on arrival in the country of work

(deductible from monthly salary).

• Arrange furnished housing accommodation suitable to human living.

• Ensure water an electricity in the living place.

• Ensure full security of the workers in the living and working places, especially in cases of 

female workers.

• Timely payment of salary for every working month.

• Keeping updated the validity of the passport, residence permit/employment visa of the 

workers.

• Treating workers as human being.

• Proper medical treatment of the workers in case of any sickness/accident.

• Inform HK International any problem that requires handling from our end.

• Follow terms of agreement signed between the employer and the workers. 



BRANDS NL 

HK International brand has been at the forefront of the employment services industry for 

decades. In the past, our reputation was built on the timely provision of skilled workers who 

were meticulously matched to client requirements. Today, we do that and much, much more. 

Due to our unparalleled expertise, quality and service offering, we can help clients solve prob­

lems or take advantage of new opportunities in the world of work. 

Questions? The Rubel group of companies can help find the answers. 

HK International

Find The Opportunity For You

HK International (www.rubelgroup.com.bd), a division of Rubel Group., offers comprehen­sive, 

expert recruitment services backed by award winning training, assessment and selection and 

deployment. Our extensive resources, world-class client list, and reputation attract a 

diverse group of talented candidates, with every level of education, skills and experience rang­

ing from permanent direct hire to contractual employment. 

Mission Hospital Pvt. Ltd. 

Ensuring a better healthcare 

A new addition to the growing family of Rubel Bangladesh with the aim to provide medical checkup 

facilities to the migrating employees. The Centre is well equipped with all modern equipments 

necessary for smooth operation. It is run by well-known professionals in Medicine and Pathol­

ogy. 

Grameen Travel & Tourism 

Leading Advocate of Travel World 

Grameen Travel & Tourism (www.grameentnt.com) created mainly as a backward linkage to 

serve Rubel Bangladesh demand for booking and ticketing is now serving other clients and 

customers alike. To thrive in the industry Grameen Travel & Tourism has struck deals with 

Bi man Bangladesh Airlines as authorized agent and is the major partner of Air Emirates, Qatar 

Airways, Air Etihad, Saudi Airlines, Gulf Airways and Air India. 









A'L Amir Aviation Limited

66/A, Shama Complex, 6th Floor, Naya 
Paltan, Dhaka-1000

Call: +880 1791232575 

Email: hk2dhaka@gmail.com 

web: www.rubelgroup.com.bd 


